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SPECIAL
PATENT

A public instrument issued by the government confirming
the grant by the State of the ownership over a parcel of
agricultural land in favor of the grantee by virtue of a Law or
a Proclamation by the President of the Philippines. This is
pursuant to Section 4 of RA 10023 and DAO 2016-21 dated 30
June 2016.

TYPES OF PATENTS





TO WHOM SPECIAL PATENT FOR 
PUBLIC SCHOOLS IS ISSUED?

School site Special Patents shall be issued under
the name of the Republic of the Philippines,
Department of Education and the name of the
school as indicated in the Judicial Form.





WHO

The Superintendent of the Division of
Schools or any authorized Officer of the
DepEd Central Office may request for
the issuance of a school site Special
Patent.

MAY REQUEST FOR
FOR THE ISSUANCE OF A SPECIAL PATENT



Sample Request Form



FORREQUIREMENTS

1 Request by the Superintendent of the
Division of Schools or Authorized Official
from the DepEd Central Office for the
issuance of Special Patent;

THE ISSUANCE OF A SCHOOL SITE SPECIAL PATENT

A. For the DepEd



2 Historical background of
possession / occupation;



3 Recent photographs showing the
panoramic view of the area as well as
adjacent areas, vicinity improvements
introduced, buildings, landmarks,
identifying features, settlements, if any,
etc.; and



4 Certification of no pending land
registration application over the
proposed area issued by the Regional
Trial Court (RTC)/Land Registration
Authority (LRA) having jurisdiction over
the land.



1
Copy of Cadastral Map or Survey plan of the land duly
approved by the concerned DENR Regional Office; and

B. For the Department of Environment and Natural
Resources



2 Copy of Technical Description of the
parcel of land subject of the application.



3 Certification that the land is
classified as Alienable and
Disposable /Agricultural



PROCEDURES
1. A request for the issuance of Special Patents for public schools shall be
filed in the CENR Office (or implementing PENR Office).

CENR OFFICE



PROCEDURES
2. Posting of Notices – Upon receipt of the request, the CENR Office
concerned shall cause the posting of notices for fifteen (15) days in the
municipal or city hall, barangay hall and the public school premises.
The CENR Officer shall issue the certificate of posting of notice after the
15-day period has elapsed.





PROCEDURES
3. The CENR Office is required to process the request, within a period of one
hundred twenty (120) days from the date of filing of the accomplished
request form. The 120-day period starts upon filing of an accomplished
request for Special Patent.

4. In case the school site has no approved survey, the CENR Officer shall issue
a Survey Authority/Order to DepEd or DENR Survey Unit for the survey of the
parcel. The survey and investigation shall as far as practicable be
accomplished simultaneously. However, the period for approval of surveys
shall not be included in the 120-day period.



PROCEDURES
5. The designated land investigator shall conduct an ocular inspection on the
parcel of land. He/She shall determine the eligibility of the land under the
provisions of RA 10023 as well as verify the claims of the requesting party on
the land.

6. The investigation report shall contain, among others, that the land is
alienable and disposable and that the land is actually possessed, occupied
and used as a public school site.



Sample Investigation Report



PROCEDURES
7. In case an opposition is filed, the 120-day period for processing shall be
deemed interrupted. Only oppositions based on the Certificate of Title duly
issued to the oppositor over the same parcel shall be given due course. The
CENR Officer shall refrain from entertaining oppositions based on frivolous
claims

8. The CENR Officer shall fast track the resolution of all oppositions arising
from the Special Patent requests through the use of alternative dispute
resolution (ADR) mechanisms. The CENR Officer shall resolve the opposition
or make a recommendation within 30 days from the filing of such opposition.



process or procedure used to resolve a dispute or controversy other
than by adjudication of a presiding judge of a court or an officer of a
government agency in which a neutral third party participates to assist
in the resolution of issues, which includes arbitration, mediation,
conciliation, early neutral evaluation, mini-trial, or any combination
thereof.

The law aims to promote efficient and economical resolution of land
disputes through voluntary and mandatory ADR proceedings.

PURPOSE:

ALTERNATIVE DISPUTE RESOLUTION



PROCEDURES

9. Upon approval of the CENR Officer,
the request and the complete records
of the Special Patent shall be
forwarded to the PENR Officer for
his/her approval and signature.



10. The CENR Officer shall include all records of the Special Patent in the
Land Administration and Management System (LAMS)

Land Administration and Management System 
(LAMS)

It is the information system designed to provide effective management of land records
and efficient delivery of land transactions and information services to the public,
established under Department Administrative Order 2010-18, ensures the integrity and
access to land information such as cadastral maps, isolated survey plans, public land
applications, patents and titles. It also ensures the quick processing of land
transactions and updating of land records, as well as the tracking of applications
undergoing processing.



12

B. AT THE PENR OFFICE:
The PENR Officer shall have five (5) days from
the receipt of the transmittal from the CENR
Officer to approve or disapprove the Special
Patent request. In the NCR, the Regional
Executive Director shall approve and sign the
Special Patent.

In case of disapproval of the request, the same
is without prejudice to the re-filing thereof.



PENDING APPLICATIONS
Pending Special Patent applications or requests for
proclamations on lands actually used for educational purposes
shall be automatically converted to request for issuance of
Special Patents under RA 10023 unless otherwise disqualified
from the provisions of the law and this Order. For this purpose,
the documentary requirements submitted to support the
application or request for proclamation shall, as far as
practicable, be used in the application for Special Patents.



FLOWCHART FOR THE PROCESSING AND ISSUANCE OF SPECIAL PATENTS
for Public School Sites Under RA 10023



BENEFITS OF
SPECIAL PATENT

01
SECURES TENURE OVER PUBLIC PROPERTY
thereby reducing possibility for land grabbing,
illegal settlement/possesion and deceitful
occupation.

02 PROVIDES NEW ECONOMIC OPPORTUNITIES
especially for LGUs.

03 DETERMINES THE EXACT METES AND BOUNDS
of the property.



04
DETERMINES STATUS OF PROPERTIES
necessary for the management, planning and
budgeting for the highest and best use of the
property.

05 DEFINES THE PROPERTY FOR PROPER
accounting and enforcements of rights.

06 QUIETS DOUBTS ON THE OWNERSHIP OF THE
property saving the government time, money
and effort in taking care of public property.


