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[20. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION {Job Summary)

1. Sets, the mission, vision, goals and objectives of the school, creates an environment conducive to teaching-learning process,
implements, monitors and assesses the school curriculum and is accountable for higher learning outcomes.

2. Ensuring that academic policies and curriculum are followed

. Developing and tracking benchmarks for measuring institutional success
. Helping teachers maximize their teaching potential
. Meeting and listening to concerns of students on a regular basis

. Encouraging, guiding and assisting student leaders and teachers

. Meeting with parents and administrators on a regular basis for problem resolution
. Enforcing discipline when necessary
. Providing an atmosphere free of any bias in which students can achieve their maximum potential

O o~ A AW

21. QUALIFICATION STANDARDS.

21a. Education

21b. Experience

21c Traiﬁing

21d. Eligibility

Bachelor's Degree in
Secondary Education or
Bachelor's degree plus 18
units in Education with
appropriate major;and 18
units for a Master's Degree
in Education or its
equivalent.

3 years relevant experience

None Required

RA 1080 (Teacher)

21e. Core Competencies

Competency Level

Innovation

Self- Management, Professionalism & Ethics, Result Focus, Teamwork, Service Orientation &

ADVANCE

21f. Leadership Competencies

Competency Level

Oral Communication, Written communication & Computer/ ICT Skills

ADVANCE

22. STATEMENT OF DUTIES AND RESPONSIBILITIES (Technical Competencies)

Competency Level

Percentage of Working
Time

(State the duties and responsibilities here:)

50%
10%
16%

5%
10%

5%
3%

2%

Ensuring that academic policies and curriculum are followed
UUVUIUPI!IU [=101¥] llﬂ\.al’\lllu Lenvinnains i ml:c:::umlg nmiauwauu ial

ciirrace

Helping teachers maximize their teaching potential

Meeting and listening to concerns of students on a regular basis

Encouraging, guiding and assisting student leaders and teachers

WISSLIY Wil Pal S aliu audiiinnsuawdi s Uil a 1syuial uasis il

rrohlam raenlinfinn

Enforcing discipline when necessary

Providing an atmosphere free of any bias in which students can
achieve their maximum potential

ADVANCE

23. ACKNOWLEDGMENT AND ACCEPTANCE:

Employee's Signature Over Printe Name and Date

| have received a copy of this position description. It has been discussed with me and | have freely chosen to comply with
the performance and behavior/conduct expectations contained herein.

Supervisor's Name, Date and Signature
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[20. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION (Job Summary)

1. Sets, the mission, vision, goals and objectives of the school, creates an environment conducive to teaching-learning process,
implements, monitors and assesses the school curriculum and is accountable for higher learning outcomes.

. Cisuring that academic policies and curiculum are followed

. Developing and tracking benchmarks for measuring institutional success

- Helping teachers maximize their teaching potential

. Meeting and listening to concerns of students on a regular basis

. Encouraging, guiding and assisting student leaders and teachers

- Meeting with parents and administrators on a regular basis for problem resolution

. Enforcing discipline when necessary

- Providing an atmosphere free of any bias in which students can achieve their maximum potential

21. QUALIFICATION STANDARDS . . ;
21a. Education 21b. Experience 21c. Training 21d. Eligibility

© 0 ~N O ok Ww M

Bachelor's Degree in

Elamamtan: Aadiiantiam: ~r
A el Y eaoaaoil, O

Bachelor's degree with 18 scepsd 2103
: : 1 0
professional education year as Principal 40 hours of relevant training RA 1080 (Teacher)
units + 6 units of
Management
21e. Core Compeiencies Compeiency Level
Self- Management, Professionalism & Ethics, Result Focus, Teamwork, Service Orientation &
: ADVANCE
Innovation
21f. Leadership Competencies Competency Level
Oral Communication, VWiritten communication & Computer/ IC1 Skills ADVANCE
22. STATEMENT OF DUTIES AND RESPONSIBILITIES (Technical Competencies) Competency Level
Percentage of Working (State the duties and responsibilities here:)
Time

50% | Ensuring that academic policies and curriculum are followed
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% Helping teachers maximize their teaching potential

5% Meetin d listeni erns of student lar basis
] ing and listening to conc students on a regular i ADVANCE

Encouraging, guiding and assisting student leaders and teachers
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Providing an atmosphere free of any bias in which students can
2% achieve their maximum potential

23. ACKNOWLEDGMENT AND ACCEPTANCE;

I have received a copy of this position description. It has been discussed with me and | have freely chosen to comply with
the performance and behavior/conduct expectations contained herein.

Employee's Signature Over Printe Name and Date Supervisor's Name, Date and Signature
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