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PUBLIC SCHOOLS DISTRICT SUPERVISOR

SCHOOL HEADS

DISTRICT AND MAIN HIGH SCHOOL ICT COORDINATORS

ALL PERSONNEL CONCERNED

NATIVIgAD P. BAYU

Officer-in-Charge

ﬁY, CESO VI

Office of the Schools Division Superintendent

PERSONNEL TRACKING SYSTEM (PTS) TIMELINE

September 7, 2016

1. Thisis to inform all concerned field personnel of this division on the timeline of the PERSONNEL
TRACKING SYSTEM (PTS) updating and initialization.

2. Toensure the timely and accurate storage and retrieval of the Division Personnel Data through
the PTS, the following timeline is observed:

ACTIVITY DATE CONCERNED PERSONNEL
District Orientation September 9, 2016 e  Public Schools District
Supervisor

e District ICT Coordinators
e Main High School ICT
Coordinators

Encoding and Updating

September 10 - 23, 2016

School ICT Coordinators and
School Heads

PTS Finalizing

September 24, 2016

School ICT Coordinators and
School Heads

3. For Saturday and Sunday activities, service credits are earned subject to usual DEPED regulation

4.

and processes.

For information, compliance, guidance and wide dissemination.
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